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Resume Action Verbs
Start every bullet with one of these. Pick the verb that names what you actually 
did, then follow it with the result and a number where you can.

PATTERN Verb  +  what you did  +  what changed
Built a Python pipeline that cut weekly reporting time from 6 hours to 40 minutes.

L E D

Led
Directed
Coordinated
Managed
Oversaw
Chaired
Organized
Mentored
Trained
Delegated
Recruited
Founded

B U I L T

Built
Developed
Engineered
Designed
Implemented
Architected
Programmed
Prototyped
Deployed
Integrated
Automated
Configured

A N A L Y Z E D

Analyzed
Modeled
Forecasted
Quantified
Evaluated
Measured
Benchmarked
Audited
Investigated
Diagnosed
Tested
Validated

I M P R O V E D

Improved
Optimized
Reduced
Increased
Accelerated
Streamlined
Simplified
Scaled
Cut
Boosted
Strengthened
Upgraded

C O M M U N I C A T E D

Presented
Pitched
Wrote
Documented
Briefed
Negotiated
Persuaded
Advised
Consulted
Facilitated
Interviewed
Reported

C R E A T E D

Created
Authored
Composed
Drafted
Illustrated
Produced
Established
Introduced
Devised
Formulated
Initiated
Originated

R E S E A R C H E D

Researched
Surveyed
Studied
Explored
Compiled
Collected
Gathered
Reviewed
Synthesized
Identified
Discovered
Examined

D E L I V E R E D

Delivered
Achieved
Completed
Exceeded
Earned
Won
Secured
Generated
Raised
Saved
Attained
Surpassed

S U P P O R T E D

Supported
Assisted
Collaborated
Partnered
Contributed
Maintained
Monitored
Operated
Provided
Served
Resolved
Handled
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